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Completing Your Final Report

This page is intended to guide Cal Humanities California Reads grant recipients in completing their Final Report. For questions, please consult Senior Program Officer, Felicia Kelley. The California Reads grant period usually lasts about 9 to 12 months, and the Final Report is due 90 days following the grant end date.

A complete Final Report consists of:

__ Online reporting form: https://www.grantrequest.com/SID_348/?SA=AM (“View Reporting Forms”)
__ Project Director self-evaluation (URL to survey forthcoming)
__ Final budget; proof of 1:1 monetary match (attachment to online reporting form)
__ Schedule of activities (attachment to online reporting form)
__ Completed audience surveys (hardcopy)
__ Publicity & marketing collateral demonstrating Cal Humanities acknowledgement & logo (attachment to online reporting form and/or hardcopy)

Hardcopies should be mailed to:
Cal Humanities – California Reads
[bookmark: _GoBack]312 Sutter St., Suite 601
San Francisco, CA 94108

Resources:
· Final report attachments.* (PD Self-evaluation Form for reference only)
· Webinar: Completing Your Final Report (password: careads)
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