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SENDING A THANK-YOU LETTER 
TO YOUR CONGRESSPERSON AND SENATORS 


As you know, Cal Humanities relies significantly upon the National Endowment for the Humanities for our grants for your community. We encourage you to send a letter, email, or fax to your political representatives letting them know about the value of these allocations by sharing with them importance of your work and what our recent grant means to your community. 

We have provided a template below for your use and would appreciate a copy of any letters you send, either by mail or a PDF emailed attachment. Your efforts today can help make a difference in the availability of future grant funding. An electronic version of this letter is also available on our website at www.calhum.org in the grantee resources page. 

Please note that redistricting has taken place, which means that new congressional district lines and congressional district numbers were established in January 2013.  To confirm the grantee organization’s most up-to-date political district, please click on www.votesmart.org where you can find zip code-based directories of political districts. 

We also strongly encourage you to invite your Congressional Representatives to all project-related public events, and informing us if they or members of their staff attend.

If you require additional assistance please contact External Affairs Coordinator, Jody Sahota at
415.391.1474 ext. 303 or at jsahota@calhum.org  





[DATE]

The Honorable Jane Doe
[ADRESS]
[CITY], [STATE] [ZIP]

Dear Representative Doe:

[bookmark: _GoBack]I am pleased to inform you that we have received a prestigious California Reads public library grant award from Cal Humanities, a non-profit partner of the National Endowment for the Humanities (NEH). 

[LIBRARY NAME] will [DESCRIPTION OF LIBRARY PROGRAM]

California Reads provides a springboard to think about and discuss ideas using thought-provoking books about issues that are of importance to our state. California Reads invites Californians from all walks of life throughout our state to participate in reading and discussion programs and related activities hosted by libraries, schools, colleges, bookstores and other community institutions. In 2014 this program will focus on the veteran experience, aiming to increase public understanding and empathy for those who have served, as well as to spark a public conversation on how best we can support the process of reincorporating our veterans into the fabric of civilian life.

[LIBRARY NAME] wants to thank you for your ongoing support, and your commitment to providing high-quality humanities projects to California. This support is both an investment in our organization and in the social fabric of our state.

California Reads is a program of Cal Humanities in partnership with the California Center for the Book. It is supported in part by the National Endowment for the Humanities and the U.S. Institute of Museum and Library Services under the provisions of the Library Services and Technology Act, administered in California by the State Librarian.

As you may know, state humanities organizations are unique entities that support the public’s engagement with the humanities and receive their core funding from the NEH’s Federal-State Partnership program. We ask for your support to increase much-needed funding for NEH, which would translate into more projects like ours within your district and throughout California. By sharing the stories of our past and present, learning about what distinguishes us and what brings us together as people, projects like this one help us to strengthen our democracy as we work together to build a common future. 

Thank you for your continued support of Cal Humanities and the National Endowment for the Humanities.

Sincerely,
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