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Library Innovation Lab 2020
Completing Your Final Report

This page is intended to guide California Humanities Library Innovation Lab grant recipients in completing their Final Report. For questions, please consult Project and Evaluation Director Felicia Kelley or Grants Manager Debra White. 

[bookmark: _GoBack]You may submit your Final Report through the Grant Portal at any time once your project activities have concluded, but no later than March 27, 2021, 90 days following the grant end date (December 31, 2020). Failure to submit a Final Report will result in disqualification of eligibility to apply for future grants.  

A complete Final Report consists of:
	Component
	Overview
	How to submit 

	Project Director Self-Evaluation Survey 

	Basic information about your project, responses to questions about your experience managing this project, as well as an updated description of your project.
	Grant Portal
https://ch-grants.smapply.io


	Final budget form showing required 1:1 match 
	Instructions in this folder 
	Excel attachment to online reporting form on Grant Portal: 
https://ch-grants.smapply.io/


	Project Director Impact Narrative (500 words) 

	Instructions and example in this folder
	Word or PDF attachment to online reporting form on Grant Portal 


	Public Programming Log 
	Completed log (begin tracking as soon as you start your public programming phase). See instruction sheet in this folder for more information.
	Excel attachment to online reporting form on Grant Portal 


	Completed audience surveys 
	Between 30 and 100 completed surveys.  See Folder 3 of toolkit for more information. 
	Hardcopy can be sent to the Oakland office or as a PDF attachment to Grant Portal 

	Publicity & marketing collateral 
	Flyers, posters, press releases, etc. showing acknowledgement of CH support.
	Hardcopy can be sent to the Oakland office or as a PDF attachment to Grant Portal

	Two copies of any tangible products produced by the project (publications, electronic files, etc.)

	Please provide a digital copy on USB of website content or videos on a flashdrive or DVD.  Should include acknowledgement of CH support and disclaimer (for any content product). 
	Hardcopy can be sent to the Oakland office or as a PDF attachment to Grant Portal


Hardcopies should be mailed to:
California Humanities – Library Innovation Lab Final Report
538 9th Street, Suite 210
Oakland, CA 94607
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